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Job Description
1. Job Details:
Job title: Trading Manager
Division: Blakemore Foodservice
Department: Trading
Responsible to:  Trading Controller
2. Job Purpose: 
· To maximise sales, cash margin and percentage GP within a range of commodity groups through effective negotiations, promotions and range management
3. Key Tasks / Responsibilities:
· To maximise revenue from suppliers through effective negotiation and the development of new initiatives

· To negotiate a planned programme of promotional activity which is effective, competitive and supplier funded, to achieve targets

· To determine pricing policies

· To ensure the Foodservice division offer an up to date and appropriate range that reflects consumer market trends 

· To ensure specific categories are reviewed to an agreed timetable

· To gather and research knowledge of products and trends and knowledge of competitor activity

· The production, delivery and review of the annual range strategy and plans for agreed categories

·  Interpreting appropriate market research activity, and recommending actions for improvement

·  Creating open and effective relationships with key customers and suppliers

·  Meeting agreed timescales and deadlines with regard to internal and external trading information and reports

4. Financial Responsibilities: 
· To achieve targeted sales and targeted income.
5. Generic Responsibilities
· Ensure compliance with all aspects of “The Blakemore Way”
· Maintain employee and organisational confidentiality in line with Data Protection Act 
· Demonstrate commitment to Equality and Diversity
· Comply with Health and Safety responsibilities in line with the company Health, Safety & Environmental Policy
· Comply with all other policy and legal requirements in relation to role
6. Other: 

This job description describes the main responsibilities of the post holder but is not intended to cover in detail all the tasks required of the post.  The post holder may be required to carry out other duties as requested by management; however these will not be unreasonable and will be appropriate to the level of post.  

As circumstances change, responsibilities may be amended to reflect new requirements of the post but levels of responsibility and the nature of duties will remain consistent.  The post holder will be fully consulted on any significant changes.

On occasions the post holder may be required to work from an alternative location to usual place of work; however will be given appropriate notice of this change should it be required

Signature of post holder:
Name of post holder:
Date: 
Person Specification
1. Job Title: Trading Manager
2. Last Revision Date: August 2014

	3. Education / Qualifications / Licences

	Essential
	Desirable
	Measured By

	· High level of numeracy

· High level of literacy

· Intermediate knowledge of Microsoft Office
	· Advanced knowledge of Microsoft Office

· Educated to A level standard
	CV / application form / original documentation

	4. Skills / Abilities / Knowledge / Experience

	Essential
	Desirable
	Measured By

	· Excellent industry knowledge, including specific product knowledge, to deliver a targeted offering to customers

· Experience of negotiating with suppliers

· A track record of delivering against targets
	· Knowledge of setting budgets/targets
	CV / application form / competency based interview

	5. Behaviour / Attitude

	Essential
	Desirable
	Measured By

	· Ability to build influential relationships within the division and across the Company
· Good communication skills

· Attention to detail

· Problem solving skills

· Pro-active approach
· Good time management skills

· A team player, but able to work alone

· Compliance with the company values

	
	Competency based interview


6. Core Competency Framework: 

Intermediate Manager
7. Other: 
This person specification describes the main requirements of the post holder. As circumstances change, they may be amended to reflect new requirements of the post but levels of responsibility and the nature of duties will remain consistent. The post holder will be fully consulted on any significant changes.
Signature of post holder:
Name of post holder:





Date: 
