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Job Description
1. Job Details:
Job title:  

Replenishment Buyer
Division: 

Blakemore Trade Partners
Department: 

Trading 
Responsible to: 
Replenishment Supervisor
2. Job Purpose: 
· Responsible for managing stock levels of products with varied seasonally driven sales with higher risk of wastage
· Provide data analysis on a wide range of areas including products, suppliers, service level performance and availability
· Identifying excess stocks across the business in order to minimise levels of product wastage. 
· Ensure maximum availability on all products in certain commodity groups 
· Maintain the buying programs and product files 
· Liaise with suppliers to provide forecasts for stock requirements, future promotions and seasonal activity
· Maintain stock levels to secure stock appreciations wherever possible
· Work collaboratively with other departments to ensure that optimum performance is achieved
· Work to stock holding targets at commodity group level 
3. Key Tasks / Responsibilities:
· Ensure that the appropriate amount of goods are available to service our customer base

· Ensure that adequate stock levels are maintained and adapted to meet the needs of the business
· Production of stock reports as requested
4. Financial Responsibilities: 
· None
5. Generic Responsibilities
· Ensure compliance with all aspects of “The Blakemore Way” and appropriate levels of the Competency Framework
· Maintain employee and organisational confidentiality in line with Data Protection Act 
· Demonstrate commitment to Equality and Diversity
· Comply with Health and Safety responsibilities in line with the company Health, Safety & Environmental Policy
· Comply with all other policy and legal requirements in relation to your role
6. Other: 
This job description describes the main responsibilities of the post holder but is not intended to cover in detail all the tasks required of the post.  The post holder may be required to carry out other duties as requested by management; however these will not be unreasonable and will be appropriate to the level of post.  

As circumstances change, responsibilities may be amended to reflect new requirements of the post but levels of responsibility and the nature of duties will remain consistent.  The post holder will be fully consulted on any significant changes.

On occasions the post holder may be required to work from an alternative location to usual place of work; however will be given appropriate notice of this change should it be required.
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