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Wholesale Buyer
Division:


Wholesale
Department:


Purchasing

Responsible to: 

Head of Procurement
Salary:



Competitive

Job Purpose:

· To ensure that the correct levels of stock are maintained throughout the depots and to provide support to the other departments throughout the business
Key Tasks / Responsibilities:

· To ensure that the appropriate amount of goods are available on time to service our customer base

· To ensure that adequate stock levels are maintained throughout the different periods within the year or adapted at the request of the Trading Manager

· To order and maintain levels of stocks for promotional activities.
· To provide detailed product reports when requested
· To progress purchase orders raised where necessary.
· To occasionally visits depots and Suppliers.
· To eliminate products and assist with keeping product files up to date.
· To review Key Performance indicators such as suppliers deliveries & stock holding etc.

· To manage transfer of products through the various depots on a daily basis

· To work closely with the Trading team
· To ensure products are ordered in line with contract/Key account requirements

· To assist with the reduction of short dated and Quarantine stocks
Financial Responsibilities:
· Work to Company Stockholding Targets
Essential skills/experience

· Numeracy and Literacy.

· Planning, organising, time management.

· Competent IT literacy.

· Influence and negotiation.

· Attention to detail, with good written and verbal communication.
· You may have experience of the following: Buyer, Purchasing, Procurement, Purchaser, Wholesale, Retail, Supply Chain, Category Buyer, and Stock Control.
Generic Responsibilities
· Ensure compliance with all aspects of “The Blakemore Way” and appropriate levels of the Competency Framework
· Maintain employee and organisational confidentiality in line with Data Protection Act
· Demonstrate commitment to Equality and Diversity
· Comply with Health and Safety responsibilities in line with the company Health, Safety & Environmental Policy
· Comply with all other policy and legal requirements in relation to role
· To represent the company in a correct, positive manner to external companies
Other:
· This job description describes the main responsibilities of the post holder but is not intended to cover in detail all the tasks required of the post.  The post holder may be required to carry out other duties as requested by management; however these will not be unreasonable and will be appropriate to the level of post.

· As circumstances change, responsibilities may be amended to reflect new requirements of the post but levels of responsibility and the nature of duties will remain consistent.  The post holder will be fully consulted on any significant changes.

· On occasions the post holder may be required to work from an alternative location to usual place of work; however will be given appropriate notice of this change should it be required.
